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1. Non-Registered

· Create Account

When you first initially install the software we provide, there is only one registered user in the system (the default administrator account).  In order to become a registered user of the system you must create an account.
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2. Submitter Capabilities

· Login

· Edit Profile

· View submitted documents

· Submit Document

· Change Document metadata

· Send notifications

· Download documents

· Change issue for document

3. Capability Instructions

3.1. Login:

When you are attempting to log into the system, you must go to http://sharp.se.rit.edu/ACM_Sigsoft/ and enter your username (this is your email address).  After your username is entered you need to correctly match your password with that username and click log in.  
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3.2. Edit Profile:

When you want to edit a profile you first must log into the system itself.  Once logged in, you need to click on the edit profile tab from the main screen.  After you are taken to the edit profile page you can update the desired fields and then once finished you must click on the update user button.
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3.3. Submit Document:
When you desire to submit a document to the system, you first must log into the system.  Once on the main screen you then click onto the Submit Document tab.  After you are transferred to the submit document page you need to enter the document title and the document authors.  Once the fields are filled in, you must select the type of document that you are putting into the system then you need to select the document from your file system.  After everything is finished you just click the submit file button. 
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3.4. Download Document:

If you are trying to download a document from the system, you must be logged into the system.  After successfully logging in, you can find the desired document in the document list at the main screen.  Then all you have to do is click the Download button (Down facing arrow).
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3.5. Update Document Metadata:

In order to update your document metadata, you need to be logged into the system.  Then you need to locate the desired document that you want to update.  After the document is located, you click on the view/edit metadata button.  Next you would update the desired fields after you are taking to the correct page.  Finally, you must click on the update button.
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3.8. Sort Document List:
In order to sort the document list you must be logged into the system.  Then you identify the column in wish you want to sort by.  After it is found, you can click on the up or the down arrow to sort and if you wish to sort multiple columns you can just hold control and click the arrows.
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3.9. Filter Document List:
If you wish to filter a document, you have to be logged into the system.  Then you can find the column in which you wish to filter.  In order to filter you must select an item to filter by from the drop-down list provided.
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