	Date:  2/12/04
	Time:  4:00pm – 6:00pm


Attending

	Phil
	Shaun
	Pete

	Jennifer
	Neil
	Dr. Naveda

	
	
	


Meeting Notes:

	Comments by Dr Naveda about ITS
	Check on Tomcat

Email Emilio today, copy both Dr. Naveda and Manny

Tell Emilio what we will be developing with and see if he has any objections.  If he does, we must notify Manny.



	Weekly Progress Reports


	Dr. Naveda would like a weekly report next quarter to summarize what we’ve done this week and any problems we are currently facing.  

Copy Manny on all the reports

Let Dr. Naveda know in the report if we will need to meet with him the following week.

Reports are sent on Friday.



	Binder


	Pick up the binder on Friday




