	Date:  3/8/04
	Time:  4:00pm – 6:00pm


Attending

	Phil
	Shaun
	Pete

	Jennifer
	Neil
	

	
	
	


Meeting Notes:

	Weekly Reports
	cc Jim, Manny, Jeremy



	Tasks


	Neil and Jennifer – Forms, Database for users

Phil, Pete, Shaun – Department Page, email, evaluation/ begin reporting



	Tracking


	Update time tracking sheets for Phil

Send Spring Schedule to Phil




