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2021-2022 
Flowchart



Academic Advising Report (AAR)

SIS                

Academic Records

My Academic 
Requirements



Enrollment date

All matriculated students are 
assigned an online enrollment 
appointment, a specific date and 
time when you can begin enrolling in 
classes for the next semester. 

SIS

Enroll and Search

Enrollment Dates

Select Term

Continue

Be prepared 
to enroll on 
that date.

Note: Early Enrollment Appointments are noted 
in SIS for Honors, Cross-registered students, and 
Varsity Athletes. 



Navigating 
Shopping Cart



Adding 
Classes to 

shopping cart

https://www.rit.edu/sistraining/sites/rit.edu.sistraining/files/files/Using%20SIS%20to%20Enroll%20in%20Classes%2
02020.pdf

https://www.rit.edu/sistraining/sites/rit.edu.sistraining/files/files/Using%20SIS%20to%20Enroll%20in%20Classes%202020.pdf


SIS Home Page

Enroll & Search

Class Search and Enroll

Class Search: Additional ways to Search



Ex. Software 
Engineering, or 

“SWEN”

Use this to search for:
1) Gen Ed Perspectives

2) Writing Intensive: First Year

Class Search: Additional ways to Search



Class Search: Filters
Once you search, you can filter your search results using several different criteria. This is how you can 
limit your search to the RIT Main campus, search for specific subjects within a perspective 
requirement.



How to 
drop a 
class

So if you change your mind and want to get out of the class that you’re already enrolled in, you’re going 
to hit enroll and search, look for drop classes, select the term, you’re gonna select the class that you 
would like to drop, select next, review the information and hit drop classes, hit yes, and you have 
successfully dropped that class

Please click to 
learn more

¯



PREREQUISITES

NOTE: SIS automatically enforces pre-requisites for ALL courses. It is your responsibility to 
check the pre-requisites for ALL courses at RIT.  You will be dropped from courses that you 
no longer meet the pre-requisites for after grades post for the current term

This	shows	you	need	to	have	a	
second	calculus	course	
enrolled	or	completed	before	
enrolling	in	MATH-190.

SIS

Enroll and Search

Class Search and Enroll

Select Term

Search Class

Select the Class

Enrollment Info
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RESTRICTIONS

What this means: some seats are saved for students in this major. If you see anything 
that is not SOFTENG-BS, you may not have access to those seats.

You are SOFTENG-BS!



Other restrictions
RIT Global Campuses



Other restrictions
NTID Supported Students only



How to 
Enroll 

Start of by selecting enroll and search, on the left hand side select shopping cart, select the class 
you want to add to your schedule, hit enroll, hit yes, and you have successfully put that class on 
your schedule

Please click to 
learn more

¯



If a class is full, you may be 
able to add yourself to a wait 

list in case seats become 
available in the future, as long 
as the wait list is not yet full.  

Note: no guarantees! 

When you add courses to your 
shopping cart, select the “Wait 
List Class if Full” checkbox 
when adding a class to your 
shopping cart. If you just try to 
enroll in this class, you’ll be 
added to the waitlist. We 
recommend enrolling in a 
back-up class and then setting 
up a SWAP. 

WAITLISTS 101



WAITLISTS 101

Time conflict Going over 18 
credit hours

Already 
enrolled in a 

section of the 
course

Reasons a waitlist will NOT work… ever. 



NOTE:

• After you click Finish Swapping, 
you may receive a message 
confirming the class has been 
replaced successfully. However, 
if the class has a wait list, the 
message will indicate your 
position in the wait list line.  If 
the class is closed or you do not 
have the prerequisites, the 
message will indicate that you 
cannot make the swap.

• If the swap was made, your 
updated schedule will be 
displayed when you click My 
Class Schedule. If you set up a 
swap to a class with a wait list, 
it will show you are still 
enrolled in the original class 
and on the wait list for the new 
class.

SIS    

Enroll and Search        

Swap Classes      

Select Term          

Under Swap This Class, select the class you no longer want to take that you are currently 
enrolled in. 

Under With This Class you have three options:
*Select a class that is in your shopping cart
*Search for a class to add to your shopping cart 

(Select waitlist if class is full!!)
*Enter the 5-digit class ID if you know it. 

Click the button to the right of the new class to continue the swap. 

This brings you to the confirmation page where you can click either Finish Swapping to 
confirm or Cancel if you no longer want to swap.  

SWAPS:



Full time status:

If you do not have enough credits to 
be full-time, utilize Wait Lists and 
Swaps.

Undergraduate students, 
full-time is between 12-18 

credits.

It is important to be full-time to 
stay in status, to work and live on 
campus, and for Financial Aid and 

Scholarships to post.



TRUST THE PROCESS



We’re here for you this week!

SE Open Advising Hours

https://docs.google.com/spreadsheets/d/1RGndzRnuNV83gsl7dZUbBHY-gWW17BsKsA1y5i7hrq4/edit

